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1.1
" ’ N o enclosed
enclosed herewith because due to the fact thato N
We should be obliged if you could contact
Mr. Smith at an early date. Please contact Mr. Smith soon.
o FOB Free on Board CIF Cost Insurance and Freight L/C Letter of Credit
It is appreciat—
ed that you can make a large order upon receipt of our firm offer. appreciate - i
“ firm offer “ s You should
accept this bill of exchange first. accept " ? " .
1.2
o thanks, please,We are appreciated that"--

:2016-03-16
1984— o
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A.l am in receipt of your order for 50 tons of peanuts.

B.Thank you for your order for 50 tons of peanuts.

. 17l
1.3
inform tell regarding abouto -
We shall be pleased to receive your letter--- We acknowledge the receipt of your letter--
appreciate your letter of =+ o

N N o

You can go with us next month, we sail from A to B bimonthly.

“bimonthly”
0 “bimonthly” every two month every montho
2
2.1
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o] o
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1 o N N N N
o Opening—Body—Closing 0
2 o Y
” [7]
o
o] o
lipsis « reference conjunction substitution hyponymy .

synonymy - antonymy - repetition collocation -

”

We

el-
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3.2
o
o
Lewis 1997 such as as a result first of all--- right
now in advance ** < for one’s reference subject to** < We look forward to..... We

have pleasure to**- It is appreciated that***
0

Dear sirs,

Having obtained your name and address from Messrs. Anderson & Co., Rotterdam, we are writing you in the
hope of establishing business relations with you.

We have been importers of Arts & Crafts for many years. At present, we are interested in various kinds of
Chinese Arts and Crafts and should appreciate your catalogues and quotations.

If your prices are in line, we trust important business can materialize.

We are looking forward to receiving your early reply.
Yours faithfully,

° in the hope of establish business relations with sb.

At present we are interested in We are looking forward to--* We should appreciate--*

3.3
1 “You—Attitude” o
o
o
43 . ”
You—Attitude
“What about you "~ “how do you think about-**" o

o

“we” “175 “You-Attitude” “You” o

A.We allow 6 percent discount for cash payment.

B.You earn 6 percent discount for cash payment.
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e}

1 — “subject to our final confirmation”

2 As you are usually very prompt in settling accounts we wonder whether there is any special reason why
we have not received your payment of the account which is already one month due.
We think you may not have received the statement we sent you on July 30 showing a balance of $ 2000 and

are sending you a copy which we hope would get your early attention.

usually

o “we think” “you may not have received the statement i
4
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Study on Stylistic Features and Textual Construction Strategies of

Foreign Trade Correspondence
CHENG Yan
(Yangzhou Commercial Branch, Jiangsu Union Technical Institute, Yangzhou 225009, China)

Abstract: Combined with the status quo of and the problems arising from correspondence, this article ex—
pounds its stylistic features and puts forward the textual construction strategies from such angles as structure,
language, emotion and attitude, which is expected to promote the business communication in foreign trade.
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